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Boarding Handbook 
 
The Boarding Handbook is a guide to life in Boarding at Great Southern 
Grammar School. There are times when the duty staff member need to change or 
adjust rules. The decision of the duty staff member is final in such a situation. 
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MY RIGHTS AND RESPONSIBILITIES 
 
 
 

 
 

RIGHTS RESPONSIBILITIES EXAMPLES OF 
INFRINGEMENT 

I have the right to be 
happy in Boarding and to 
be treated with 
understanding. 

I have the responsibility to 
respect the rights of others and to 
treat them with understanding. 

Bullying, verbal abuse. 

I have the right to feel 
safe and secure. 

I have a responsibility not to do 
anything which may threaten or 
cause danger to myself or others 
and to report any dangerous 
situation. 

Fighting, daring, some 
practical jokes, leaving 
Boarding without 
authorisation or leaving 
Boarding after ‘lock-up’. 

I have the right to be 
treated with respect and 
fairness. 

I have a responsibility to treat all 
Staff and Boarders with respect 
and honesty. 

Lack of courtesy, lying, 
deceit 

I have the right to learn. I have a responsibility to take my 
learning seriously and to keep up 
to date academically. 

Disruptive behaviour, and 
being unprepared for prep, 
wasting time. 

I have the right to expect 
my property to be safe. 

I have a responsibility not to 
steal, damage or destroy the 
property of others and to take 
proper care of the School’s 
property, and to report all found 
property.  I have the 
responsibility to clearly label all 
my property. 

Vandalism, stealing, 
interfering with another 
person’s property.  Keeping 
items that have been found. 

I have the right to be 
protected against threats 
to my health. 

I have a responsibility not to 
smoke, drink alcohol or take 
drugs, or encourage any other 
student to do so. 

Smoking, drinking alcohol, 
taking drugs. 

I have the right to have a 
clean, pleasant, well 
maintained School and 
grounds. 

I have a responsibility to care for 
the school environment, to keep 
it neat and clean and free of litter 
and graffiti. 

Littering, not cleaning my 
room, not doing duty. 

I have the right to feel 
proud of Great Southern 
Grammar School. 

I have a responsibility to behave 
so the community will respect 
Great Southern Grammar School. 

Unacceptable behaviour out 
of School or at outside 
functions. 
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BOARDING STAFF 
 
Anchorage House: 
 
Head of Boarding & Head of Anchorage House: Mr John Andrich 
Assistant Head of Boarding: Mrs Debbi Andrich 
Residential telephone number: 9844 0321 
Mobile:   Mr Andrich 0429 373 942 
Mobile:   Mrs Andrich 0417 915 954 
Email jandrich@gsg.wa.edu.au 

 dandrich@gsg.wa.edu.au 
Facsimile: 9844 8716 
Boarders’ telephone number: 9844 0322 
 
Endeavour House: 
 
Head of Endeavour House: Mrs Leanne Button 

 Mr Steven Button 
Residential telephone number: 9844 0331 
Mobile: 0427 373 942 
Email: labutton@gsg.wa.edu.au 
Facsimile: 9844 8718 
Boarders’ telephone number: 9844 0332 
 
 
 
 
General Rules 
 
1. A good standard of behaviour is required at all times. 
 
2. Boarders are required to comply with instructions given to them by persons with 

authority. 
 
3. Except in special circumstances no Boarder will be permitted to visit Boarding 

between 8.30am and 3.10pm. 
 
4. While recognising that friendships will naturally develop in a co-educational 

situation, no physical contact is permitted. 
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Specific Rules 
 
1 No male boarder may enter a female room and no female boarder may enter a 

male room at any time, for any reason. 
 
2. No boarder may leave his/her house between lights out and morning call. 
 
Infringement of either of the above is a most serious breach of the rules and may 
lead to parents being asked to remove the boarder from boarding, the School, or 
both. 
 
3. Smoking of cigarettes the use of illicit drugs or possession of associated 

implements, and the misuse of prescription drugs are strictly forbidden in the 
boarding house, at School or during activities within the School’s jurisdiction. 
Breaking this rule will result in severe consequences. 

 
4. Possession, supply or consumption of alcoholic drinks is not allowed in boarding 

or at any boarding function. Boarders may not have in their possession 
containers that have had alcohol in them. 

 
5. The use of physical coercion or intimidation is not acceptable at any time. 
 
6. Boarders must respect the property of both the School and other students. No 

boarder is to enter another’s room or touch or take equipment which does not 
belong to them, without permission. 

 
 
Living Areas 
 
All boarders are responsible for keeping their rooms tidy. Rooms must be ready for 
inspection by 8.15am on weekdays. During weekends rooms should be kept tidy at all 
times. 
 
The following is a list of requirements for keeping a room tidy: 
 
1. Desks should be neat. 
2. The bin should be emptied before 8.15am each day. 
3. Clothes should be neatly put away. 
4. Beds should be made with covers neatly arranged. 
5. Shoes should be put away. 
6. All rubbish should be removed from the floor. 
7. Cupboard tops should be clean and orderly. 
8. The space under beds should be clean and tidy so that vacuuming can take place. 
9. Cupboards are to be neat and tidy. 
10. When leaving your room each weekday your window and door should be left 

open for ventilation. 
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Laundry 
 
1. Boarders have washing machines and driers for their use. 
 
2. Boarders must ensure that all items are labelled. 
 
3. Washing machines and driers are not to be operated during meal times, during 

Prep or after 7pm. 
 
4. All personal clothing should be washed regularly. 
 
5. Bed linen and towels are washed by an outside service provider on a Wednesday 

and returned on a Thursday. 
 
 
Dining Room 
 
1. Boarders must wear full School uniform to breakfast on weekdays. 
 
2. Neat casual clothing and footwear should be worn to the Dining Room (hats, 

beanies, singlets, tank tops are not suitable). 
 
3. Good table manners are expected from everyone in the Dining Room. 
 
 
Common Areas 
 
1. Common areas are located in each Boarding House and recreation rooms are 

located at the rear of each Boarding House. 
 
2. Boarders are responsible for the cleanliness of the television rooms. Food and 

drink is not to be consumed in the television room. 
 
3. Personal televisions are not permitted in Boarding. 
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Exit Books 
 
1. Exit books are located in both houses. 
 
2. These books must be filled in personally when leaving and returning to the 

Boarding area. The duty staff member must give permission before a boarder 
leaves boarding. 

 
3. Failure to sign out correctly may result in a boarder not being granted leave. 
 
4. From time to time Boarders may be granted permission to leave the School 

grounds unaccompanied by and adult (bike riding, horse riding, outside sporting 
fixtures, trips to town etc.).  If parents do not wish their child to be granted this 
privilege they should notify their Head of House. 

 
 
Prep 
 
1. All students Years 7 – 12 may be permitted to do Prep in their rooms, providing 

they can demonstrate the ability to work independently and in silence. 
 
2. All books and equipment must be collected prior to the commencement of Prep. 
 
5. Boarders start moving to Prep 5 minutes before Prep commences. 
 
 
Fire 
 
Within residential communities, fire is a serious threat.  In order to minimise the 
possibility of fire in the Boarding House the following items are expressly forbidden: 

·  Candles 
·  Fire lighting devices (matches, cigarette lighters etc) 
·  Accelerants of any type 
·  Electric radiators 
·  Cigarettes (which are also prohibited for legal and health reasons) 

 
Periodic fire drills are conducted within the Boarding House.  All Boarders are to treat 
any alarms as real fires.  Under no circumstances are alarms or fire directions to be 
ignored. 
 
The evacuation point for the Boarding Houses is the staff car park located adjacent to 
the main roadway into the School. 
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Boarding Timetable 
 
 

Weekdays 
 
7.00 am  Rise, Shower, dress, make bed and tidy rooms. 

7.30 am  Dining Room open for breakfast. 

8.00am  Dining Room closes. 

8.15 am   Morning Inspection.  Rooms must be ready by 8.15am. 

8.30am   Boarders leave for School. 

3.10pm  School finishes and Boarders return. 

6.00pm  Dinner in the Dining Room. 

6.45pm   Prep Commences. 

7.45pm  Junior Prep Concludes (Yrs 7 & 8). 

8.15pm  Prep Concludes (Yrs 9-12). 

8.45pm  Years 7 & 8 in bed (lights out 9.00pm) 

9.30pm  Years 9-12 go to their rooms. 

10.00pm  Lights out for Years 9 & 10 

10.30pm  Lights out for Years 11 & 12. 

 

Note:  Lights out for Friday night is the same as Saturday night. 
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Saturday 

 
8.00-9.00 am Dining Room open for breakfast (or in-house breakfast) 

9.00 am Boarding bus departs for town – if required. 

12.30pm Boarding Bus departs town (K-Mart). 

12.30-1.00pm Lunch 

1.00 pm Afternoon activities. 

5.45 pm Dining Room open for Dinner. 

7.00pm Evening activities 

10.00pm Lights out for Years 7 & 8. 

 Years 9 – 12 to go to their rooms 

10.30pm Lights out for Years 9 - 12. 

 
 

Sunday 
 
8.00-9.00 am Dining Room open for breakfast. 

10.00 am Morning Activities. 

12.30-1.00pm Lunch 

1.00 pm Afternoon activities. 

5.45 pm Dining Room open for Dinner. 

7.00pm Prep Commences (Yrs 7 – 12). 

8.00pm Prep Concludes (Yrs 7 – 12). 

8.45pm  Years 7 & 8 prepare for bed (lights out 9.00pm). 

9.30pm  Years 9-12 go to their rooms. 

10.00pm  Lights out for Years 9 & 10 

10.30pm  Lights out for Years 11 & 12. 
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Bicycles 
 
1. All bikes must be roadworthy. 
 
2. Helmets must be worn at all times. 
 
3. Bikes are to be locked in the bike shed. 
 
4. Bikes are not permitted in the Boarding House. 
 
5. Boarders are not permitted to ride to School without permission. 
 
6. Another student may not use another persons Bicycle unless the owner has given 

permission.  If the said item is damaged it is the owners responsibility. 
 
 
Videos/DVD’s 
 
1. Videos/ DVD’s are provided for Boarders on Saturday nights. 
 
2. Year 8 and 9 boarders may only view PG rated videos / DVD’s. 
 
3. Year 10, 11 and 12 Boarders may view M rated videos/ DVD’s. 
 
4. All Videos/DVDs shown in Boarding must be approved by the duty staff. 
 
5. Personal Videos /DVD’s are not permitted in Boarding without staff permission. 
 
6. Another student may not use another persons Videos/DVD’s unless the owner 

has given permission.  If the said item is damaged it is the owners responsibility. 
 
 
Radios/Cassettes/Compact Disc Players 
 
1. For Year 8’s and 9’s the above are not to be used during Prep. Students in Years 

10, 11 and 12 may use them provided they have headphones. 
 
2. Any music played in Boarding should not be excessively loud. Persistent 

offenders will have their radios, cassettes or compact disc players confiscated. 
 
3. Parents are requested to arrange their own insurance for these items. 
 
4. Another student may not use another persons Radio/Cassette/Compact Disc 

Player unless the owner has given permission.  If the said item is damaged it is 
the owners responsibility. 
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Computers 
 
1. Boarders have access to computers in each boarding houses and also the 

School’s computers during School time and after School in the Library. 
 
2. Boarders are encouraged to have their own laptop computers however, internet 

access is not available on personal computers. 
 
3. Computer games/ DVD’s are not to be viewed during Prep. 
 
4. Another student may not use another person’s computer unless the owner has 

given permission.  If the said item is damaged it is the owners responsibility. 
 
 
Pocket Money 
 
1. It is recommended that Boarders in Years 7, 8 & 9 receive no more than $100 

per term (approx. $10 per week). 
 
2. Boarders should not keep large sums of money in their rooms. 
 
3. Boarders are encouraged to have access to bank accounts and to use their ATM 

cards for added convenience. 
 
 
Private Parties 
 
1. Boarders are permitted to attend private parties, (generally those organised by 

day students’ parents), providing the Head of House is satisfied, after 
consultation with the hosts, that, arrangements and supervision will be adequate. 

 
2. Parents will also be required to give permission for their child to attend such a 

party.  Parents are advised to contact the responsible adults running the party to 
confirm that the supervision will be adequate.  Parents should advise the Head of 
House on the Wednesday prior to the party. 

 
3. It is the responsibility of parents to arrange transport to and from the party. 
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Mobile Phones 
 
1. Mobile phones are not to be used: 
 

·  During Meals 
·  During Prep 
·  After lights out 
 
Years 7 – 10 are to hand their phones in at bed time.  Year 7 & 8 at 9.00pm 
and Year 9 & 10 at 9.30pm Sunday to Thursday evenings. 

 
2. Students who do not do the “right thing” will have their phones confiscated for 

one week in the first instance and could be until the end of term for continued 
misuse. 

 
 
Medical 
 
1. Boarders who are sick at School report to the School office. 
 
2. Boarders who are ill in Boarding report to the staff member on duty.  When 

necessary doctors appointments’ will be made for them. 
 
3. Boarders who are ill at home should not return to Boarding until they are well. 
 
4. Medical, dental and other appointments for Boarders must be arranged through 

the House staff so that transportation can be organised. 
 
5. Boarders who have appointments will be taken to their appointment by Boarding 

staff. 
 
6. Prescription medications are to be held by the Boarding staff and given to 

students at the required times. 
 
 
Travel 
 
The Houses have access to a mini bus, larger bus and a Toyota Troop Carrier.  Bus 
bookings are made with the Head of Boarding. 
 
 
Kalgan Cafe 
 
Any students visiting the Kalgan Café across the road from the School need to let a 
House parent know, sign out and have a Year 11 or 12 accompany them.  There is to be 
no more than 3 students plus a Year 11 or 12 to go across to the shop at any one time. 



Page 12  

 
Visiting: Family and Friends 
 
1. Full Boarders usually have the opportunity to visit friends on normal school 

weekends. However the following conditions must apply: 
 
2. Parents must telephone, fax, write or email the Head of House by Wednesday 

evening giving permission for a visit to occur. Clear weekend arrangements, 
including collection drop off times, will need to be indicated. 

 
3. The intended host must inform the Head of House by Wednesday evening that 

the visit is convenient. (It is the responsibility of the parents and the boarder to 
acquaint potential hosts of this requirement) 

 
4. Parents need to fax., phone or email the Head of House by Wednesday evening 

that their child is going home for the weekend. 
 
5. On Sundays, boarders are asked to return from weekend visits by 9 pm. 
 
6. Parents are reminded that the commitments to teams and weekend sport must be 

honoured. 
 
 
Visitors 
 
1. All visitors are required to report to the boarding staff on duty before spending 

time with a boarder. 
 
2. Visitors can only be entertained in the communal areas of the house. 
 
3. Boarders are responsible for the behaviour of their guest. 
 
4. Visitors must comply with house rules. 
 
5. Boarders should not congregate with visitors in the car park. 
 
6. Parents are welcome at the Boarding House at any time, however, it would be 

appreciated if disruptions during Prep and meal times could be kept to a 
minimum. 
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Cars 
 
1. Only Year 12 Boarders may be granted permission to bring a car into Boarding. 
 
2. Cars may only be used for transport to and from School and home. 
 
3. Parents must write to the Headmaster requesting permission for their son or 

daughter to drive to and from the School.  The letter should include a list of 
authorised passengers, named individually.  If the Headmaster grants permission 
he will then advise the Head of Boarding. 

 
4. Parents who wish to give permission for their son or daughter to be a passenger 

in a car driven by a student should request permission from the Headmaster in 
writing.  If the Headmaster grants permission he will then advise the Head of 
Boarding.  No travel by car will be permitted until the above requirements are 
met. 

 
5. Car keys must be left with the Head of House. 
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Great Southern Grammar 

 
BOARDERS REQUIREMENTS FOR 2008 

 
1. Full school uniform items and school bag, school stationery and study 

materials.  Every item of clothing and property must be clearly marked with sew/iron-
on name labels or laundry marker pen. 

 
2. Casual clothes including pyjamas, slippers or ugg boots and dressing gown, 

footwear for school, rain, sun and at home, shirts, tops and warm 
jacket/jumpers. 

 
Sundries 
Alarm clock 
Small Padlock 
Overnight/weekend bag 
Laundry basket and laundry washing liquid and 12 coat hangars 
Personal toiletries in toilet bag including soap in a soap container or liquid soap, 
shower cap, tissues, deodorant, toothpaste/brush, hair brush etc. 
Umbrella or rain coat/jacket 
Bathers, beach towel, sun hat and sunglasses 
Sun block and insect repellent 
Spare shoelaces and black shoe shine/polish, sewing kit. 
Desk lamp, personal music/CD player with headphones 
Sleeping bag for camps, torch with spare batteries and globe, 
Lunch box and drink bottle, thermos for winter. 

 
3. Doona cover and 2 pillow slips, 2 sets of bed sheets, 2 bath towels (doona and 

pillow provided, sheets and towels laundered by the School each fortnight). 
 
4. Pocket money in excess of $10.00 can be kept by the House Parents, and 

students will be able to collect as needed. 
 
5. Students will have access to laundry facilities for their personal laundry. 
 
6. Students have the use of kitchen facilities.  Special food items and treats may 

be brought and stored in labeled containers in the kitchen pantry or fridge.  No 
food is to be kept in rooms. 

 
7. Homelink phone facility should be organized prior to arrival or pre-paid phone 

card supplied. 
 
8. Candles, incense, oil burners and matches are not permitted. 
 
9. Students may bring their bike and helmet, surf board or boogie board, skate 

board, rollerblades or other personal sporting equipment for their own use.  
These items must be stored in the Rec Room and not in bedrooms. 

 
 
Last Edited 08.05.08 


